1. Charitable Society Registration

1.1.1 To Register a Charitable Society/NGO, user must first Sign up himself/herself. Click on Apply online for
Society(Charitable/NGO) Registration menu (under Society Registration >>HP Societies Registration Act,2006) in
the Home Page as Shown in Fig 1.1
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How to create a log in Account?

1.1.2 User will be directed to following window (Fig 1.2). A user can Log into the website, if he/she has already
signed up. A new User needs to click on the Sign Up button to create a pre-registration account.
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1.1.3 User will be directed to the following window (Fig 1.3). Here, User must fill up the form as shown in the Fig

1.3 and click on Submit button.

About Department +ty Registration

HA Action Plan & RTI

Create an Account for Charitable/NG

User Name *

C L Kashyap
STD Code * Phone Number *
0177 2659940

Mobile Number*

+91 9805998822

Confirm Password *

Captcha
6+1="7
Enter Above Expression Result*

L 7

Activate User Id

#  Password Requirements

HPCD Account Passwords Must be atleast 8 characters long and

& Should not be similar to the current password

e Should contain atleast one uppercase character (A through Z)

e Should contain atleast one lower case character (a through z)

e Should contain atleast one base 10 digit (O through %)

e Should contain atleast one non alphanumeric character (!@#%$%" etc)

Address

The Mall Shimla, HP

Email Id *

cl.kashyap@gmail.com

Password *

Fig 1.3




1.1.4 Following message will appear on the screen (Fig 1.4). User will get a User Id and an Activation Code on
his/her registered mobile number and email-Id. User must activate the account before logging in. Click on click
here link in the message popup or Activate User Idbutton in the previous page (Fig 1.3), to go to activation page.

© User Account Registration Successful !

Your User Id is 10002. Details have been sent to your registered Mobile No. and
Email Id. To activate your account click here. You can activate your account [ater by
clicking on Activate User Idbutton on Regi

Fig 1.4




1.1.5 User will be directed to following window. In this window (Fig 1.5), User has to enter the User Id and
Activation Code and click on the submit button. In case User hasn’t received the Activation code, he/she can click
on Send New Activation Code link (Fig 1.5). A new activation code will be sent to the User’s registered mobile no.
and email-id.
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1.1.6 On clicking Submit button, following response message will appear on the screen (Fig 1.6)regarding
activation of the account. User now has his/her User Id and password and can login through the window shown in
Fig 1.1

© Activation Successful !

Your User |d : 10002 has now been activated. Login Details have been sent to your
registered Mobile No. and Email Id.

Fig 1.6

1.1.7 After Logging in, User will be directed to the following window (Fig 1.7). A link to the Registration
form;Apply for new Registration will be available under Society Registration Menu.
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1.1.8 On clicking the link, User will be directed to the Registration form window (Fig 1.8). The Registration form
has been split into sub-forms which can be accessed through left menu panel as shown in Fig 1.8. The first menu
pertains to the basic details of the Society. User can fill forms in any sequence. The forms will be saved as draft
initially so that user doesn’t need to fill all of them at once. Assuming, User starts filling the form in the same line
of sequence as that of the left menu panel, User needs to fill the society details as shown in the Fig 1.8.
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& General Body (0]
Kashyap Social Welfare Society Social Welfare hd
™ Society Bye-Laws Area of Operation* District*
District Level v SHIMLA v
*2 Election Details
Address*
I Copyof Proceeding of Meeting Cart Road, H. No, 12/23, Shimlg, HP
4
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Aim(s) / Objective(s) of Society * (View Sample Objectives)

4 submi
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1.1.9 To Add Obijective user needs to click on Add Objective button as shown in Fig 1.8. A pop-up window will
appear on the screen as shown in Fig 1.9. User can enter the Objective here and click on Save as Draft button to
save it. The saved Objective will appear to the user as in Fig 1.8. The objective can also be deleted if required. User
can add many other Objectives in the similar way.

Enter Objective ®

To work for poor, needy and Rural Deveiopment.|

Fig 1.9




1.1.10 Now, to save the Society Details, User needs to click on Save as Draft button as shown in Fig 1.8. The
details will be saved (with a confirmation message), which can be updated till the form is finally submitted. A
green Tick will appear in the corresponding menu i.e. Society Details in the left menu panel indicating that the
form is complete as shown in Fig 2.2
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Fig 2.0

1.1.11 Next form is for adding General Body members. User needs to click on General Body menu in the left menu
panel. User will be directed to the following window (Fig 2.1). To add a new member user needs to click on Add
New member button.
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How to Upload scanned documents?

1.1.12 User will be directed to the following window (Fig 2.2). User needs to fill up the form as shown in the Fig
2.2 and click on Save as Draft button.

5 Last Login- 06 July, 2017 01:07 PM {Thursday) Choose Theme Log Out

# Home B Society Registration Submit Other Details & MyProfile 1

Memorandum for Registration of Society (Under H.P Sccieties Registration Act, 2006)

& Society Details > General Body Add a new Member)

%% General Body [0

Name * Age®
B Sodcty Byt v Chaman Kashyap 37
*} Election Details Occupation® Aadhaar No.*

Government Job 238109138224

B Copy of Proceeding of Meeting

Marital Status* Address with Father / Husband Name *
M Governing Body (0] 0 Married ® Unmarried The Mall Shimla, HP

Y
A Submit Member Type * Membership Fees *
Founder Member v 10

Scanned Aadhaar Card (.pdf only) *

Choose File | Aadhar Lpdf
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1.1.13 The saved entry will appear to the user (along with a confirmation message)as shown in Fig 2.3.The
corresponding count (1 in this case) will be displayed in the General Body Menu of the left menu panel. User can
view the details of the User by clicking on Details button.
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1.1.14 The details of the user will be shown in a popup as in Fig 2.4.

Chaman Kashyap - (Founder Member)

Name Chaman Kashyap
Age 37

Marital Status Unmarried
Occupation Government Job
Address The Mall Shimla, HP
Aadhaar No. 238109138224
Scanned File View &

Member Type Founder Member

Membership Fees 10

Fig2.4




1.1.15 User needs to enter a minimum of seven members in similar way. After adding at least 7 members, a green
Tick will appear in the corresponding menu (i.e.General Body) in the left menu panel as shown in the Fig 2.5
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1.1.16 Next form is for adding Society’s Bye-Laws. User needs to click on Society Bye-Laws menu in the left menu
panel. User will be directed to the following window (Fig 2.6). Here, user can upload the document and click on
Save as Draft button.

Last Login: 06 July, 2 1:07 PM (Thursday)
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Memorandum for Registration of Society (Under H.P.Socisties Registration Act, 20048)

& Society Details v Society Bye-Laws (Add Bye-Laws)

® Upload ' Editor
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Upload signed scanned copy of Bye-Laws (.pdf only) * Annual General meeting date according to Bye-Laws *
Society Bye-L.
g e Choose File | No file chosen day/manth &

«} Election Details
B Copy of Proceeding of Meeting
M Governing Body (0]

A Submit

Fig 2.6




1.1.17 User has also been given an option to user text editor as shown in Fig 2.7 to create Bye-Laws document
online, the content of which can be used at later stages when applying for amendment.
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1.1.18 Next form is for adding Election details. User needs to click on Election Details menu in the left menu
panel. User will be directed to the following window (Fig 2.8). User needs to fill up the details and click on Save as
Draft button.
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1.1.19 Next form is for uploading scanned copy of Proceeding of Meeting. User needs to click on Copy of
Proceeding of Meeting menu in the left menu panel. User will be directed to the following window (Fig 2.9). To
upload a file, click on Add Copy of Proceeding of Meeting button.
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1.1.20 User will be directed to the following window (Fig 3.0). Fill up the form as shown in the Fig 3.0 and click on
Save as Draft button.
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1.1.21 The saved entry will appear to the user as in the following window (Fig 3.1). User can view the uploaded
document. User can also delete the document if required and add a new document. A green Tick will appear in
the corresponding menu (i.e.Copy of Proceeding of Meeting) in the left menu panel as shown.
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1.1.22 Next form is for adding Governing Body members. User needs to click on GoverningBody menu in the left
menu panel. User will be directed to the following window (Fig 3.2). To add a new member user needs to click on

Add New member button.
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1.1.23 User will be directed to the following window (Fig 3.3). User needs to fill up the form as shown in the Fig
3.3
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1.1.24 User can add a member from General Body. To do so, User Needs to click on Select from General Body
button. A pop-up appears on the screen as shown in Fig 3.4 which contains the list of members previously added
in the General Body.

Select a Member

Chaman Kashyap - (Founder Member)
Jltender Kumar - [Life Member)
Mahender Kumar - (Founder Member}
Rishi Verma - {Life Member)

Maresh Kumar - (Founder Member)

Rohit Sharma - (Annual Member)

Maveen Kumar - {Life Member)

Fig 3.4




1.1.25 Clicking on a member name (Fig 3.4) will automatically fill member’s details as shown in Fig 3.5. To save the
details in Governing body, click on Save as Draft button.

Last Login: 13 July, 2017 07:12 PM (Thursday) Choose Theme A A Log Out
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% General Body v @
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= Society Bye-Laws v
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B Copy of Proceeding of Meeting  « Designation ® Occupation ®
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Fig 3.5

1.1.26 The saved entry will appear to the user as in Fig 3.6. The corresponding count (1 in this case) will be
displayed in the Governing Body Menu of the left menu panel. User can also delete the entry if required.
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Fig 3.6

1.1.27 User needs to enter a minimum of five members in similar way out of which a minimum of 3 members
should be from General Body. After adding at least 5 members, a green Tick will appear in the corresponding
menu (i.e. Governing Body) in the left menu panel as shown in the Fig 3.7
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# Home B Society Registration Submit Other Details & MyProfile 1

Memorandum for Registration of Society {Under H P Societies Registration Act, 2008)

B Sodiety Detalls o Governing Body (Members Added)

i General Body 0
SNo. MName Address Designation Occupation Action
Society Bye-L: v =
N Sodlety Bre Laves L Chaman Kashyap The Mall Shimla, HP President Government Job m
. Jitender Kumar NIC CGO Shimla, HP Vice-President Private Job ﬁﬁ
=% Election Details v —
3 Mahender Kumar NIC CGO Shimla, HP Secretary MNetwork Engineer [
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5. Naresh Kumar The Mall Shimla, HP Executive Member Private Job ﬁﬁ
I Governing Body v B
4 Submit

Fig 3.7




1.1.28 After completing all the forms, User can finally Submit the form to the Department. To do so, User needs to
click on Submit menu in the left menu panel. User will be directed to the following window (Fig 3.8).
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1.1.29 Before submitting, User can preview the form by clicking on Click here for Application Preview Button. The
following popup will appear on the screen with all the details filled by the Applicant/User. In the Preview Pop-up,
user can take print of the Application Form and save it for future references.

Application Preview

& Print Application

Name of Society Kashyap Social Welfare Society

Address Cart Road, H. No. 12/23, Shimla, HP
Society Type Social Welfare

Areaof Operation District Level

District SHIMLA

Objectives of the society

To spread awareness amongst members and public against social evil i.e. HIV/AIDS, Terrorism,

population control, gender injustice. corruption, drug ad

(o oomrttite s [ oo [ poo |

Name : Chaman Kashyap - )
(Founder Member) The Mall Shimla, Government ;;gi;?}zrlgg‘é%
Age: 37 HP Job

o Eile B
Marital Status : Unmarried Viskbilc-8

im;ﬂ‘e"der R NIC CGO Shimla Aadhaar No.:
Age:40 HP Private Job 123456987594

Marital Status : Married View File |

MName : Mahender Kumar -

{Founder Member) NIC CGO Shimla, Network
Age:40 HP Engineer
Marital Status : Married

Aadhaar No.:
464676464646
View File |

Fig 3.9-A




Name : Rishi Verma - (Life
Member)

Age:41

Marital Status : Married
Name : Naresh Kumar -
(Founder Member)
Age:32

Marital Status : Unmarried
Name : Rohit Sharma -
(Annual Member)

Age: 36

Marital Status : Unmarried
MName : Naveen Kumar - (Life
Member)

Age:40

Marital Status : Married

Governing Body Members

Kainthu Shimla, HP

The Mall Shimla,
HP

The Mall
Kasumpati Shimla,
HP

Near Bharari
Shimla, HP

Network
Engineer

Private Job

Private Job

SW
Engineer

Aadhaar No. :
445612365478
View File

Aadhaar No.:
239403138224
View File &

Aadhaar No.:
234234234234
View File &

Aadhaar No. :
345436364634
View File |

[N I Name | Address | Desionation | Ocaupation__|

;8 Chaman Kashyap | The Mall Shimla, HP President
2 Jitender Kumar NIC CGOShimla.HP | Vice-President
3. Mahender Kumar =~ NIC CGO Shimla, HP | Secretary
4. Rishi Verma Kainthu Shimla, HP Treasurer

Naresh Kumar

m_mmm

The Mall Shimla, HP

6. Copy of Proceeding of the Meeting

Fig 3.9-B

Executive Member

Government Job
Private Job
Network Engineer

Network Engineer

Private Job

06/07/2017 E




1.1.30 User can take print of the Application Form by clicking on Print Application button in the preview popup
(Fig 3.9-A) and save it for future references as shown below.

Memorandum for Registration of Society
(Under HP Societies Registration Act, 2006)

[Registration Id: 10002]

1. Mame of Society Kashyap Social Welfare Soclety

2. Society Address Cart Road, H. No. 12/23, Shimla, HP
3 Socisty Type Social Welfare

4. Area Of Operation District Level

5. District SHIMLA

6. The aim(s) and objective(s) of the society shal be as follows:-

f‘”‘ Objective(s)

To spread awareness amongst members and public against social evil L.e. HIV/AIDS, Terrorism, population control,
gender injustice, corruption, drug ad

7. We, the several persons whose names and addresses are subscribed below are desirous of forming a society in pursuance of
of i nd by d the

the aforsaid in the presence of the witness as shown below:-
’: General Details Address Occupation Aadhaar No.

Name : Chaman Kashyap - (Founder Member)
1. Age: 37 The Mall Shimla, HP Government Job 238109138224
Marital Status : Unmarried
Name : Jitender Kumar - (Life Member)
2. Age:40 NIC CGO Shimla, HP Private Job 123456987894
Marital Status : Married
Name : Mahender Kumar - (Founder Member)
3. Age:.40 NIC CGO Shimla, HP Network Engineer 464676464646
Marital Status - Married
Mame : Rishi Verma - (Life Membaer)
Age: a1 Kainthu Shimla, HP Metwork Engineer 445612365478
Marital Status - Married
Name : Naresh Kumar - (Founder Member)
5 Age:32 The Mall Shimla, HP Private Job 239403138224
Marital Status - Unmarried
Name : Rohit Sharma - (Annual Member)
6. Age: 36 The Mall Kasumpati Shimla, HP  Private Job 234234234234
Marital Status : Unmarried
Name : Naveen Kumar - (Life Member)

7. Age: 40 Near Bharari Shimla, HP SW Engineer 345436364634
Marital Status : Married

8. The management of the affairs of the society is enlrusted by the regulations of the society to the Governing Bady, whose
names, addresses and occupations are specified below:-

4.0-A



Name

1. Chaman Kashyap
Jitender Kumar
Mahender Kumar
Rishi Verma

o e e

Naresh Kumar

Address

The Mall Shimla, HP
NIC CGO Shimla, HP
NIC CGO Shimla, HP
Kainthu Shimla, HP

The Mall Shimla, HP

Designation
President
Vice-President
‘Secretary
Treasurer

Executive Membar

‘Occupation

Government Job
Private Job
Network Engineer
Network Engineer
Private Job

Itis hereby declared that the information and particulars fumnished above are true and correct to the best of myfour knowledge and

belief and nothing has been concealed

€ L Kashyap
Address: The Mall Shimla, HP
Mobile Number: 9805998822
Email Id: cl.kashyap@gmail.com

4.0-B




1.1.31To submit the form User first needs to select Office (Fig 4.1) and click on Submit button.

Department of Cooperation

Himachal Pradesh e _e__,s;;\ .rf g

B Society Registration Submit Other Details & MyProfile 1

Memorandum for Registration of Society {Under H.F. Societies Registration Act, 2008)

& Society Details 7 Submit Memorandum

8 Gorieral Body b7, o Please check your Application before submitting. Thereafter, you will not be allowed to edit yvour application. Keep a

printed copy of your application with you for future references.

= Society Bye-Laws v
B Click here for Application Preview

=} Election Details s Submit Application To*

I DC Office, SHIMLA b

B Copy of Proceeding of Meeting «

G ing Bod o

A Submit

Fig 4.1

1.1.32 On successful submission, user will be directed to the following window (Fig 4.2).

Last Login: 14 July, 201 AM (Friday)

<\ Department of Cooperation - rrg e ‘f%

r = Himachal Pradesh

# Home B Society Registration Submit Other Details = MyProfile 1

(v) Application Submitted

You Application for Registration has been submitted and is under process. To know the status of your application © Click here

Fig 4.2




How to track the status of the application?

1.1.33 User can check the status of application status by clicking on Homemenu in the top menu bar as shown in
the Fig 4.0. User will be directed to the following window (Fig 4.3).

D LastLogin: 14 July, 2017 09:35 AM (Friday) # ChooseTheme | A A A+ | [*LogOut

#A Home B Society Registration Submit Other Details & My Profile 3

& Registration / Amendment / NOC Application Status

& Registration ~ Amendment NOC

S.No. Application Status Action

|
s z | B viewMemorandum [ —
1.  «" Application Submitted | £ Cptions
| D View Sjatus History

Fig 4.3

1.1.34 The Application Status in Fig 4.3 will keep updating in compliance to the movement of the Application
Form in the Department. To view previous status as well, User needs to click on View Status Historylink in
Options. A pop-up window will appear as shown in Fig 4.4

(&) Application Status History

Status Remarks Date of Action
Saved as Draft Saved as draft! 14/07/2017

Application Submitted Memorandom for society registration submitted! 14/07/2017

Fig 4.4




1.1.35 Even though the registration form is submitted by the user, the application might be returned to the user
by the department in case any discrepancies, incorrect data is found. The user can click on edit memorandum
button in the options as shown in the Fig 4.5.

M (Friday)

B Society Registration Submit Other Details = My Profile 1

Dashboard

@ Registration / Amendment / NOC Application Status

& Registration = Amendment NOC

S.No. Application Status Action

(i ] Application Returned |
[ Edit Memorandum
1. £+ Cptions

Remarks on file : Kindly correct society Address in your memorandom.

D View Status History |

i Address ¥ Contact & Related Links
Directorate of Cooperation & Telephone - 0177 2620970 HP State Co-operative Bank.  Food & Civil Supplies

Sahkar Bhawan, Block No. 25, 5DA Complex, @ Email - res-hp@nicin Panchayati Raj Himbunkar
Kasumpti, Shimla (171009) Himachal Pradesh & Wehsite - wwwconphpnicin Rural Development HP Woolfed

Fig 4.5




1.1.36 User will be directed to the following window (Fig 4.6).

Last Login: 14 July, 2017 09:58 AM (Friday)

10.146.50.58 says:

Saved successfully.

/~ N\ Department of Cooperation

Himachal Pradesh

# Home B Society Registration

Mermorandum for Registration of Society (Under H.P Societies Registration Act. 2008)

& Society Details v Society Details

Name of the Society * Society Type ®
3% General Body v® |
Kashyap Social Welfare Society Social Welfare v
7 Society Bye-Laws v Area of Operation * District*
District Level v SHIMLA v|
=} Election Details v i :
Address®
B Copy of Proceeding of Meeting v Cart Road, H. No. 12/23, Near High Court Shimla, HP
#
I Governing Body v®
Aim(s) / Objective(s) of Society * (View Sample Objectives)
A submit S.No, | Objective / Aim Action

Fig 4.6




1.1.37 After accommodating necessary changes in the form, user can resubmit the form as shown below (Fig 4.7)

st Login: 14 July, 2017 09:58 AM {Friday) ChooseTheme | A- A > Log Out

# Home B Society Registration Submit Other Details & MyProfile 3

Memorandum for Registration of Society (Under H.P Socisties Registration Act, 2004)

E SOCiEtV Detals v

S General Body v Please check your Application before submitting. Thereafter, vou will not be allowed to edit your application. Keep a
printed copy of your application with you for future references.

™ Society Bye-Laws v
LA Click here for Application Preview

¢ Election Details v Submit Application To*

‘ DC Office, SHIMLA ¥

B Copy of Proceeding of Meeting «

G ing Bod v
II Governing Body [5] et

<4 Submit

Fig 4.7

1.1.38 Application status history will be updated accordingly as shown below (Fig 4.8).

(&) Application Status History

Date of

Action

Saved as Draft Saved as draft! 14/07/,2017

licati
#op u.:a on Memorandom for society registration submitted! 14/07/2017
Submitted

Kind| t society Address |
Apiialion Retuneg DY correct sociely Address e 14/07/2017
memaorandom.

Application
Submitted

Memorandom for society registration submitted! 14/07/2017

Fig 4.8




How to make payment for Registration?

1.1.39 During the Approval process, User will be prompted on his/her home screen (dashboard) to submit
registration Fee (Fig 4.9). The user needs to click on Click here to make ePayment through eChallan link.

Choose Theme | A~ J A Log Out

Last Login: 14 July, 2017 04:29 PM (Friday)

/7 "N\  Department of Cooperation Af ::;t
= Himachal Pradesh ,,;% M

# Home B Society Registration Submit Other Details & My Profile 2

Dashboard

& Registration / Amendment / NOC Application Status

W Registration < Amendment NQC
S.No. Application Status Action

O submit Registration Fee (1(F Click here to make ePayment through eChallan)

4+ Options

L Remarks onfile : Kindly submit ee of Rs, 500/~ (Registration Fee is Rs. 500.00)

(Note : After submitting Registratiy =€ submit the corresponding eChallan details by clicking on "Submit eChallan Details” button in the options.)

Fig 4.9




1.1.40 User will be directed to the website of Department of Finance, H.P. Here user has to login as guest as

shown in Fig 5.0.

(ePayment through eChallan)

: vt .i@._b% DEPARTMENT OF FINANCE e’) ®
— Integrated Financial Management ?&a}fﬂ(l ...L:..a Treasuries, Accounts and Lotleries S CHALLAN

Himachal Pradesh e-Challan : A Gateway of Govt. Receipts

Various Reports Authorised Login
o DEPARTMENT RS.(IN LAKHS)
» HOD Wise Excise and Taxation 28203.633 Login ID
» DDO Wise Industries 6197.912 Login As i
S 8tz 5tz Transport 437.268
b Treasury Wise £ 5 =8 £ % E =28 E ”
E 5 858 ;i 2 858 Energy 18098.077
P Service Wise L EF L EF Others 3 Create Mew Account Forgot Password?
. = N P — il For Non-Registred Users , Use Login
» Search/Print Challan % 03,633 ID as 'guest’
N & Updates 6197.912 -
437.263 Instructions
ARE REQUESTED TOQ
LOG ON TO SBI FOR 18098.077 » 1: Login
MAKING THEIR 266.578
MNITNF PAYMENTS ” [ TR TN DR U S

Fig 5.0

1.1.41 User will be directed to the following window. Here user must fill the details as shown in Fig 5.1 and click
on Submit button.

Hl!' ma gh,a || a!ia .+ (ePayment through eChallan) v
4 et 8% ga.  DEPARTMENT OF FINANCE X O -
Integrated Financial Management System(IFMS) _ i Tre < : CHALLAN
= ] i M asuries, Accounts
Fere e e e e
Date: 14/07/2017 16:22:47 Welcome, You are Login as : guest | Logout
echallan-IFMS eChallan -: Challan Payment Gateway
|__Instructions __}l| Payment Detail Payee Detail
a) "™ implies mandatory
fields. # Error Msg on Department® | cg_Qperative Socities v | Tendered By * |Kash\,rap |
Mouse over,
Distt/Trea.* i Address * The Mall Shimla, HP
b) Tendered By and | SHIMLA-DTO SHIMLA v
mobile no. Field should | ppo* | SMLOO-501 DEPUTY COMMISSIONER SHIMLA v
challan generated will P
be password protected | He2d(HOA] * [p425.00-800 OTHER RECEIFTS ] Email [l kashyap@gmail.com |
¢} eg. ABCA7A%0 where Dept Ref. Mo |10002 LicencePermit/ TIN /Registration etc. Mobile *
ABC s first 3 chars of cbile 9805998822
Tendered By and 67830 Remarks Society Registration Fee .
is the last 5 digit of Period from | | To | |
Mobile no.
d) in service(s) enter £
Amount = 0 whichever Service(s)* <
e (5)*  Head Payment of (Service) Amount Rs.
0425-00-800-01 MISCELLANEOUS RECEIPTS |500 |
&) For manual payment,
deposit t
c:f,? PE,D?’S,?;‘QUE"‘;t 0425-00-800-02 ASSISTANCE FROM NATIONAL CO-OF.DEV.CORP. |0 |
bank counter.
0475-00-800-06 SRLI'.E)F: FT'TE-, ON ACCOUNT OF REDEMPTION OF SHARE MONEY FROM CO- |0 |
Pay Mode * |,\,|,a|.“_,a“_,’r v | Total Amount(Rs.) 500 ( Five Hundred)
Bank* | MANAGER, SBI SHIMLA/UCO JCC CHAI v |
Enter Code
MBAW  |ueaw

Disclaimer: Content on this website is published and managed by Depariment of Treasuries, Accounts and Lofteries, Himachal Pradesh, Shimla. For any query regarding this
website, please contact the “Web Information Manager: Sh Deepak BhardwajAdditional Director], addire-hp(atjnic[dot]in” . Contents of this website are informative only and
for benefit of the public. However, these do not confer any legal right ‘or obligation. Website designed by Mational Informatics Centre.

Fig 5.1




1.1.42 User will be directed to the following window (Fig 5.2). Here user needs to click on Print Challan button.

te: 1

Himachal Bradeshy .

Integrated Financial Manasem'en'l\'sjvs'feﬂilﬂ M.

(ePayment through eChallan) @ @
; DEPARTMENT OF FINANCE -
__w_ﬁ.:vf&' Treasuriesn Agcoutits andLotteriss >) (; CHALLAN

Dai AfOF/2017 16:22:4T7 Welcome, You are Login as : guest | Lopout

echallan-IFMS

= instructions |

a) " implies mandatory
fields. # Error Msg on
Mouse over.

b} Tendered By and
mabile no. Field should
be correct as the
challan generated will
be password protected

€) eg. ABC6T390 where
ABC is first 3 chars of
Tendered By and 678%0
is the last 5 digit of
Mabile no.

d) in service(s) enter
Amount = 0 whichever
service is applicable.

&) For manual payment,

eChallan -: Challan Payment Gateway

GRM...#...
Challan No. .......

Dept Ref. No.
Tender By.
Particulars
Amount
Bank

Treasury
ooo

Govt. of Himachal Pradesh
E-CHALLAN

Transaction Date:

Challan Date:

Kashyap
(Tenderer)
SMLOO
501 (On whose behalf the money is tendered)
DEPUTY COMMISSIONER SHIMLA

deposit amount by
cash/DD/Cheque at Payment of (Service) Head Amount Rs.
bank counter.
MISCELLANEOUS RECEIPTS 0425-00-800-01 500
l Back ] l Print Challan
Fig 5.2

1.1.43 User will be directed to the following window (Fig 5.3). Here user needs to click on Print Challanlink.

Date: 14/07/2017 16:

echallan-IFM5

= nstructions |

a) "™ implies mandatory
fields. # Error Msg on
Mouse over.

b} Tendered By and
maobile no. Field should
be correct as the
challan generated will
be password protected

<) eg. ABCSTEYD where
ABC is first 3 chars of
Tendered By and 678%0
is the last 5 digit of
Mobile no.

d) in service(s) enter
Amount = 0 whichever
service is applicable.

) For manual payment,
deposit amount by
cash/DD/Cheque at
bank counter.

H-. h I i et Vv o <o (ePayment through eChallan) w
Himachal Pradesh; . {w, DEPARTMENT OF FINANCE ., (‘

Integrated Financial Managem'elil\’Sy:'f_t‘elﬁ’!.IF V S] ,p‘:

e

CHALLAN
Welcome, You are Login as = guest | Lopout

Treasuries, Accounts and Lotleries

eChallan -: Challan Payment Gateway

HIMGRN No. B17G1244235
Bank MANAGER, SBI SHIMLA/UCO JCC CHAKKAR SHIMLA
Amount

[Print Challan

available at Home Page.

Unable to Print Challan->Please note Creat

Challan can be RePrinted through Search Challan Option

Fig 5.3




1.1.44 A corresponding eChallan will be generated as shown in fig 5.4.

E-CHALLAN I E-CHALLAN ' E-CHALLAN
‘Government Of HImachal Pradesh 3 Government Of HImachal Pradesh : Government Of HImachal Pradesh
Department of Finance Treasuries, Accounts & Lotteries } | Department of Finance Treasuries, Accounts & Lotteries i | Department of Finance Treasuries, Accounts & Lotteries
Valid Upto 20-Jul-2017 Treasury Copy } Valid Upto 20-Jul-2017 Dept Copy ‘ Valid Upto 20-Jul-2017 Remmiter Copy
HIMGRN B17G124425 Date:- 14-07-2017 04:33:02PM i | HIMGRN B17G124425 Date:-  14-07-2017 04:33:02PM V| HIMGRN B17G124425 Date  14-07-2017 04:33:02FPM
Department  Co-Operative Socities | | Department  Co-Operative Secities ! | Department  Co-Operative Sacities
L A 1111 A 111111111
Period 14-07-2017 To 14-07-2017 \ | Period 14-07-2017 To 14-07-2017 ' 14-07-2017 To 14-07-2017
DDO SMLO0-501- DEPUTY COMMISSIONER SHIMLA : DDO SMLOD-501- DEPUTY COMMISSIONER SHIMLA : DDO SMLO0-501- DEPUTY COMMISSIONER SHIMLA
Head TAmount | | Head Tamount | . | Head TAmount
0425-00-800-01-MISCELLANEOUS RECEIFTS 500 3 0425-00-800-01-MISCELLANEOUS RECEIFTS 500 3 D425-00-800-01-MISCELLANEOUS RECEIPTS 500
Total/Net Amount 500 | ! | Total/Net Amount 500 | ! | Total/Net Amount 500
In words Five Hundred ‘ In words Five Hundred In words Five Hundred
Payee Detail ‘ Payee Detail Payee Detail
Licence/Vehicle/Permit/TIN no. 10002 Licence/Vehicle/Permit/TIN no. 10002 Licence/Vehicle/Permit/TIN no. 10002
MISCELLANEQUS RECEIPTS -Society Registration Fee ! | MIScELLANEOUS RECEIPTS -Society Registration Fee ¢ | MiSceLLANEOUS RECEIPTS -Society Registration Fee
Remitter Name Kashyap ‘ Remitter Name:- Kashyap ‘ Remitter Name:- Kashyap
Address The Mall Shimla, HP 1 Address:=- The Mall Shimla, HP 1 Address:- The Mall Shimla, HP
FOR USE IN RECEIVING BANK 1 FOR USE IN RECEIVING BANK : FOR USE IN RECEIVING BANK
Bank CIN No HIMGRN B17G124425 3 Bank CIN No HIMGRN B17G124425 3 Bank CIN No HIMGRN B17G124425
Amount 7 500 ' | Amount 7 500 | Amount 7 500
Bank MANAGER, SBI SHIMLASUCO JCC CHAKKAR SHIMLA i Bank MANAGER, SBI SHIMLAJUCO JCC CHAKKAR SHIMLA i Bank MANAGER, SBI SHIMLA/UCO JCC CHAKKAR SHIMLA
Cheque-DD-No. | | Cheque-DD-No. ! | Cheque-DD-No.

NIC-HP B17G124425

e-Challan (IFMS)

B17G124425 e-Challan (IFMS)

Fig 5.4

NIC-HP B17G124425 e-Challan (IFMS)




1.1.45After submitting the Registration fee in the corresponding bank, User needs to click on Submit eChallan
Details button in the options as shown below (Fig 5.5).

2 Last Login: 14 July, 2017 04:29 PM (Friday) # ChooseTheme | A- A * Log Out

B Society Registration Submit Other Details & MyProfile 3

@ Registration / Amendment / NOC Application Status

™ Registration < Amendment B NoC

S.No. Application Status Action

i i ti se (> Click & ) Pavim FOLIE hall J
O Submit Registration Fee [1(* Click here to make eFPayment through eChallan ) Submit eChallan Detaile
L Remarks on file ¢ Kindly submit the Fee of Rs. 5 S ion Fee /s Rs. 500.00) = View Memarandum 1 ﬁ—o‘m |

D View Status History

(Note : After submitting Registratio bmit eChallan Details” b

Fig 5.5

1.1.46 A following popup will appear as shown in Fig 5.6 where user needs to enter the Fee details and click on
Submit button.

10.146.50.58 says:

eChallan details will be submitted to DA for verification. Are you sure 7

Submite! | T |

Fee AMOoUN ke

500.00 123456

Fee Submit Date™

14/07/2017

Ea




1.1.47 The Application status will be updated on successful submission of Registration Fee (Fig 5.7). The Fee
details will be verified by the department before processing the application further.

2 Last Login: 14 July, 2017 04:31 PM (Friday) d A 4 * Log Out

waﬁﬂﬁg%w

-
# Home B Society Registration Submit Other! ils & My Profile

& Registration / Amendment / NOC Application Status

W Registration < Amendment B noc

S.No. Application Status Action
" eChallan Details submitt

1 ¥ Options
Remarks on file : Kindly submit the Fee of Rs. 500/~ (Registration Fee is Rs. 500.00)

Fig 5.7

1.1.48Application status history will be updated accordingly as shown below (Fig 5.8).

&) Application Status History

Date of
Action

Remarks

Saved as Draft Saved asdraft! 14/07/2017
Application Submitted Memorandom for society registration submitted! 14/07/2017

Kindl t society Address |
Koplicationidumed RSBSOS R ks ey 14/07/2017
memorandom.

Application Submitted Memorandom for society registration submitted! 14/07/2017
Application Accepted  Memorandum Accepted! 14/07/2017
Application Accepted  For your kind consideration. 14/07/2017

Application Accepted  For your kind approval. 14/07/2017

Application Accepted  Recommended to approve. 14/07/2017

Submit Registration

oo Kindly submit the Fee of Rs. 500/- 14/07/2017

Submit Registration

e eChallan Details Submitted 14/07/2017

Fig 5.8




How to download the final approval certificate?

1.1.490n final approval of the Application, Registration Certificate will be available to the user for download
through a download link in the options as shown below (Fig 5.9).

Choose Theme A A Log Out

Last Loginc 14 July, 2017 04:47 PM (Friday)

P Fpr e = Lo

B Society Registration Submit Other Details & My Profile b 8

# Home

Dashboard

@ Registration / Amendment / NOC Application Status

W Registration % Amendment MNOC
& Download Certificste | Action
—

B View Mesmor Download Certificate F|
"D View Status History

S.No. Application Status

2 1 " e-Certificate for Society Registration Issued

Fig 5.9




1.1.50 Registration Certificate will be like the one shown in Fig 6.0

e
HPCD-4

Certificate of Registration of Societies

H.P. Societies Registration Act 2006
(Act No. 25 of 2006)

I hereby certify that the Kashyap Social Welfare Society has
on 14/07/2017 been registered under the provisons of the HP. Societies

Registration Act, 2006 (Act Neo. 25 of 2006).

Given under my hand and seal at DC Office, SHIMLA, Himachal

Pradesh

i e

Registrar of Sociefies

Himachal Pradesh

Fig 6.0
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