MNo4-276/76-Coop.(Esti.)
[Nrectorate of Cooperation
Himachal Pradesh

L

I'he Additional Registrar,
Cooperalive Socleties Dharamshala.

The Deputy Registrar,
Cooperative Societies Mandi & Shimla.

All the Assistanl Registrar
Cooperative Societies in Himachal Pradesh.
Dated: Shimla-9, the 2 & * February, 2018

Subject:- Ensuring presence of government servants especially the ficld/village Government servanis
posted in the fur-fung and backward areas,

Memue,

The Depariment of Personnel Governmenl of Himachal Pradesh vide its letter No, Per
(APBYAL-LOT50 dated 1271202017 has conveyed the directions of the Hon'ble High Court of
Himachal Pradesh given on 18.09.2017 in RSA No.32 of 2017, regarding ensuring punctuality and regular
attendance of Giovernment Servant and to develop a mechanism for monitonng and ensuing the presence of
field staffl taking advantage of technology and through online bio-metric system etc. In sequel to the
observations of the Hon'ble High Court referred supra, the State Government has mapressed upon all thie
Departments to issue necessary gwidelmes! directions 1w all filed functionaries working under their control
regarding ensunng punctualily, regular attendance of all the Government emplovees including the {ield
functionaries enabling the State Government 1o file compliance report before the Honble High Court in
this regard.

Keeping in view directions of the State Government and spirit of the observations made by
the Hon'ble High Court it iz fell necessary to frame guidelines lor ensuing punctuality and repular
attendance of all Government servants including Geld level cmployees wnrkihg in this Department,
accordingly, following guidelines are framed:-

I, All the officers/officials posted in the Directorate as well as in the feld level offices of the
Department, where the bio metric machines have been installed. shall mark their altendance in Bio
metric machines without [ail. The officer/official holding addifional charge of any other
post/Institution/Department shall also mark his sttendance in the bio metric machine at the place
where he 15 holding the substantive charge. The detailed guidelines for aperation of the biometric
machines circulaled vide this office order No 4-276/76-Coop{Estt.) dated 30/1 172017 be adhersd 1o
in letter and spirit.

ii.  All the officers! officials including the officersiofficials holding additional charge of any other
post/ Institution/Deparumen weather posted in Directorate or field shall invariably mark their
movement in the movement register belore leaving the office for any official purpose of shom
duration.

iii.  The Controlling olTicers of all the field offices shall submit the complete printout of bio metnc
machine to this directorate on monthly basis before AW of every month so that the attendance of all
Government Servants coukl be monitored at the Directorate level.

W Noollicerollicial will proceed on tour without prior upproval or in snticipation of approval of tour
programme from the competent authority,



v.  As the head quarter of the senior most Inspector among the Inspectors post in a particular Block
has been fixed in the office of the BDO concerned, therefore, the Block Inspectors will invariably
mark their attendance in BDO office and shall proceed on tour only after getting tentative tour
programme approved from the BDO and duly marking their movement in the movement regisier.
The Biock lpspector shall alse submit a copy of the approved tentative tour programme to the
Assistant Registrar concerned. In case the semtor most Inspector is posted/stationed at sub-circle of
the Block, the ARCS concerned shall make necessury internal adjustments of posting the sentor
most Inspector at Block head quarter and shall issue the orders accordingly. For this. he shall
strictly adhere to the norms/ lerms und conditions issued vide this office order No. 4-]09/97-
Coop.(Estt.) dated 4" January, 2001.

vi,  The Inspector posied at sub-circle of the Development Block shall submit their working diaries and
tentative tour programmes (o the Block Inspectors. The Block |nspector will approve the tentative
tour programmes of the Inspectors posted in the sub-circle of Development Block and will
serutinize the working diaries and Tentalive Tour Programme and then forward the same to the
Assistant Registrar concerned with comments.

vil T'he mubile numbers of all the [ield stall shall be displayed on the notice board af their offices and
they shall remain readily available on Mobile phones. Hesides, the respective field official shall
place information regarding filed movement and availability (n office on the Notice Board and at &
conspicuous place m his office,

viii  The meuer regarding development of soflware application for maintaining and monilenng the
attendance ol field staff electronically is being taken up with the Government'NIC, Meanwhile, ull
the controlling officers of the feld siaff are directed to ensure punctuality and regularity in
attendance of field staff and monitor their progress daily by using technology advancement such as
whats app group, mails ¢te. Besides, for ensuring regular attendance of Inspectorate Staff, the
ARCS concerned shall create a whats- app group of all Inspectors working under his control and the
Inspectors shall upload their daily movement on the group and the ARCS shall monitor the same
daily,

Any deviation [rom these instructions shall be viewed seriously and the defaulter will render
himself‘hersell linble for strict disciplinary action,
These instructions be brought to the notice of all the concerned,

Regestrar Coo 1erSocietlisg
Himachal Pradesh

Endst. Mo: as above Dated Shimla-9 the Q¢ th I"F_u:‘i:lrll.mr}r, 2018,
Caopy 10:-
1. All the Branch officers of this Directorate for information,
Z. All the alficers/officials posted in this Directorate [or strict compliance,
Lo The Superintendent Grade-I1 (Establishment) for uploading the same of Departmental
website.
4. L 't Notice Board,
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Registrar Cﬂﬂpﬁﬂﬂit{ﬁﬂﬂiﬁiﬂs
Himachal Pradesh
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